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SOUTH DARTMOOR COMMUNITY COLLEGE

YEAR 12 WORK EXPERIENCE   
INFORMATION FOR PARENTS AND STUDENTS: FREQUENTLY ASKED QUESTIONS 


	Is Work Experience compulsory?

	· Yes, it is part of the curriculum

	Why do Year 12 students do Work Experience, and what is its value?

	· To gain hands-on experience, discover what happens in a particular workplace, learn the importance of reliability, team-work and punctuality, and increase self-confidence.
· Work experience in any field – whether in your child’s hoped-for career area or not – is very valuable in providing an insight into the world of work and an appreciation of other people’s occupations. Students meet new people, develop new skills, increase their self-confidence and broaden their horizons.

	

	Where can students do their placements?

	· With suitable local employers who hold the correct insurances.                                                                                 

	What is the necessary Insurance?

	· Employers MUST hold BOTH Public Liability and Employers’ Liability Insurances – there can be no exceptions.

	What is an unsuitable placement?

	· Out of Area, unless an exceptional opportunity is offered – these cases are considered individually ( transport, and accommodation costs are down to the parent/carer)
· A place the child cannot travel to – transport is your responsibility (as is accommodation, if applicable)  
· Workplaces with serious hazards or if student has certain health conditions – see sheet “Health & Safety: Health Conditions and Prohibited Employments”.
· With Parents’ own company or with close family




	How do we find a placement?

	· Placements usually work best when students take an active part in setting them up.  Ask people you know, approach local companies, use the Internet, or look in local papers or telephone directory for ideas and contacts. 
· Encourage the student to write, phone or email his/her request.  As soon as you have a firm offer of a placement, let us know in Careers with full details, we will deal with the paperwork.
· Students can come to the Careers Office and discuss the list of placements we have used before in previous years.  
· If students are really “stuck”, we can help them find a placement. 










	How safe are the placements where students are sent?

	· We take all reasonable steps to ensure student safety. 
· Employers complete a risk assessment in view of students being under 18 and from details provided by you of your particular child’s abilities and health.
· We check that the Employer is aware of Child Protection issues
· We check Employers Insurances before approving them for work experience.
· Where students are working in medium and high risk placements, such as farms, construction, etc. they are given Health & Safety information.
· Employers are asked to conduct a Health & Safety briefing at the start of the placement.

	
Do students go for an interview with the employer?

	· Many employers ask students to contact them some time before the placement to arrange to attend an interview.  We ask parents to help us by ensuring this is done.
· ALL students must make contact with their employer at least 2 weeks before the start of the placement, even if they have attended an earlier interview.




	What happens during work experience?

	· The student may be attached to a particular member of staff, or may work in several different departments.  A detailed programme may be provided in advance or the daily duties may be worked out as the placement progresses.
· Students are supervised by the employer or a competent member of staff, and are visited or contacted by phone at least once by a member of staff from the College.
· Students are encouraged to keep a Log Book/diary during their placement, employers are also asked to complete a report form at the end of the placement.





	
Any costs?

	· Only transport to the placement (if applicable), accommodation (if applicable), cost of lunch and drinks, and occasionally special equipment e.g. safety boots, riding hat, etc.




	And if there are problems during the placement?

	· There is always a senior member of staff on call at the College during College hours.
· If a student cannot attend the placement, please inform the College and the Employer immediately.
· If a student is ill while at the placement, we ask the employer to call the parent and the college 



	Can you or your employer offer us a placement?

	· We are always looking for new placements, so please let us know if you are able to help.  



If you have any further queries not answered above, please contact us:
	Ms Julie Randell
	Careers Leader  
	jrandall@southdartmoor.devon.sch.uk
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